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4.4  Filling & Submission of Application Form 

 

4.4.1 Fill the Application Form carefully and Save Draft. 

 

 
 

Note: -  
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For capturing photograph online through Webcam “Adobe Flash Player for 

Mozilla Firefox need to be installed in the Computer / Laptop”. 

 

4.4.2 You can either [Submit] the application or save it in [Draft] mode. After 

[Draft] saving, you may get following options: - 

 

 
 

(i) You can modify your application using [Edit] option. 

 

(ii) You can use [Attach Annexure] to attach required documents. You can attach 

annexure by choosing appropriate files from your Computer or from your 

document Depository on ServicePlus or by scanning the files if you have attached 

Scanner. File type supported is PDF and Image. You are suggested to use 

PDF/image files as small as possible.  

 

 
 

Note: -  

 

This interface will come for Online Application. Application through RTPS 

Counter may not need “Attach Annexure” interface. 

 

4.4.4 You can view filled Application Form or Attachment to verify whether it is 

filled / uploaded correctly. Also, you can [Print], [Download] Application or 

Attachment. Finally, [Submit] the Application.  

 

 
4.4.5 Aadhaar Authentication for Applicant: -  
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Applicant may get optional / mandatory Aadhaar No. based authentication facility 

depending on service / mode of application submission. If Aadhaar No. entered by 

Applicant will match with Name of Applicant, OTP will be sent to the Aadhaar 

registered Mobile No. of the Applicant. Enter the OTP and click [OK].  

 

(i) If Aadhaar Authentication done successfully by online Applicant, the Certificate 

/ License will be delivered in the ServicePlus Inbox of the Applicant. Applicants 

need not go anywhere to get the service. 

 

(ii) If Aadhaar Authentication not done by online Applicant, the Applicant needs to 

upload any one of the 12 Identity Cards recognized by Election Commission of 

India (refer the list given above in section 2.1 (A) (i)). 

 

4.4.6 After Application Submission, Acknowledgement will be generated.  

 

(i) Online Applicants will get Online Acknowledgement and Application Details. 

They are suggested to download it.  

 

(ii) Executive Assistant will get 2 copies of the Acknowledgment. They should 

download it, print and give one copy of the Acknowledgment to the Applicant 

and attach other copy to the physical Application Form.     

 

 
 

 

  


